Dripping Springs Band Booster Silent Auction 2011
Tips for Requesting Donations from Area Businesses

Important:  If you plan on approaching an area business for a donation, please email Lisa Terry Wilson at lterrywilson@yahoo.com or call 512-422-1947 before initiating contact to ensure that no one has already approached the Business Owner.

1) In requesting donations for the Silent Auction, it helps to ask someone whose business you patronize regularly.  Businesses want to assist organizations that they know their loyal customers are passionate about!  

2) Try to ask for a donation in person rather than on the telephone, particularly if a business owner is likely to know your face but maybe not your name.   Useful talking points are provided in the Auction Donation Request letter that has been provided. 

3) Sometimes it’s difficult to make direct face-to-face contact with the owner of the business, so you may wish to drop off an Auction Donation Request letter at the business location.  The letter explains the purpose of the auction, identifies the date/location of the event, provides information about how proceeds are used, and notes that donations are tax deductible.  

4) Follow-up is key to getting a donation.  If you are not able to make contact with the business owner on your first attempt, be sure to ask about the best time/date and method by which to reach the owner and follow-up within a few days.

5) Always arrange to have the donation picked up.   If you can't pick it up yourself, please contact lterrywilson@yahoo.com so that arrangements can be made for pickup. Most companies want to give back to their community, but don't want extra work or expense to deliver a donation.   We want to make donating as easy as possible!  
6) If you obtain an item for the Silent Auction, please complete the Auction Donation Form provided on the Band Booster web site and either mail or email to Lisa Terry Wilson.  Contact information is included on the Donation Form.

7) Tax Receipts/Thank You letters are typically sent after the date of the Silent Auction (after 2/3/11).  If, however, the donor wishes to have a receipt earlier than this, please contact Lisa Terry Wilson at lterrywilson@yahoo.com or 512-422-1947 to request that a receipt/letter be sent.  It is often easiest to print out a tax receipt and give it to the donor when you pick up the item, or you can attach it in an email.  The tax receipt form is also posted here on the Band Boosters website. 
8) Our goal is to receive all donated items no later than Friday, January 14th, 2011, since time is needed to prepare auction table signage, displays, and the auction program itself.  Please contact Lisa Wilson for exceptions.
